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	TITLE:
	Healthy Asian Youth Program Assistant
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	SUPERVISOR:
	Program Coordinator 
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	PURPOSE:
	Assists with coordination of the HAY program in curriculum development and implementation for Grades K-12.  Provides supervision and guidance for youth ages 5-17.  Provides outreach, recruitment, and maintenance of records in the program.  
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	DUTIES:
1. Supports the Program Coordinator in Healthy Asian Youth Afterschool and Summer Program including curriculum development and instruction, program administration, and implementation, in order to ensure the safety of and provide enrichment and education for students.  

2. Also assists the Program Coordinator in providing outreach and recruitment of clients, and information about the availability and benefits of the afterschool program.  Provides support in client intake and coordination as well as maintaining records.  

3. Leads and supervises students in the youth program (ages 5-17) in the development and implementation of curriculum in academic and enrichment skills in Art, Wellness, Science, Violence Prevention and Leadership as well as planning field trips. 

4. Supports the Program Coordinator in writing reports for funders as well as developing and implementing evaluations and assessments.  Maintains accurate and timely service records in accordance with contract requirements and agency procedure.

5. Ensures that clients have a positive experience with the program and program objectives are met. 

6. Actively participates in relevant AACS meetings and trainings as needed. 

7. Other job-related duties as assigned by Program Coordinator.
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	QUALIFICATIONS:
· Bachelor’s degree in education or related field preferred.  
· Social service experience especially with children and youth preferred.
· Experience working within a culturally and linguistically diverse environment highly desirable. Knowledge of Asian and Pacific Islander cultures required.
· Strong leadership skills required.
· Bi-lingual in an Asian language preferred. Strong communication skills in English (oral/written).
· Must be flexible in order to work on a variety of projects simultaneously and maintain good relationships with staff and volunteers.
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	BENEFITS:
	N/A
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	STATUS:
	Part-time Contractor (20h/week)  
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	SALARY:
	$10/hour
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	CLOSING DATE:
	Until Filled
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Asian American Community Services
ATTN: Pyowook Han, Program Director

(614)220-4024 (Fax)

	phan@aacsohio.org 
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Asian American Community Service promotes equal employment opportunities for all applicants and employees. AACS will not discriminate against any applicant for employment on the basis of race, color, religion, sex, national origin, veteran status, age, sexual orientation, marital status, or the presence of any sensory, mental or physical disability in any employment practice, unless based on a bona fide occupational qualification. Women, minorities, and disabled are encouraged to apply.
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